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Assessment Policy
Types of Assessment

There are two main types of assessments:

· Internal Assessments form an essential part of your course but they are not submitted as part of your qualification (e.g. past exam questions).
· External Assessments are submitted as part of your qualification.
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Teaching staff provide two types of assessment:

· Formative Assessment is the opportunity for your tutor(s) to look at your work and provide feedback and suggestions for further improvement.
· Summative Assessment involves your tutor(s) marking your final piece of work.

External Assessment Policy
As indicated during your course induction, your subject tutor(s) will: 

· set clear deadlines for the completion of work which you must meet
· let you know how your work is going to be assessed
· ask you to sign to say that the work is your own work
· provide you with feedback to indicate how you can improve

· mark your work in accordance with the guidelines of the relevant awarding body
· ensure that all assessment decisions are internally verified or moderated
Assessment Appeals Procedure
If you disagree with your assessment outcomes, there is an optional appeals procedure, which involves speaking to your lecturer in the first instance. If that does not resolve the issue, you can take the matter further to the relevant Programme Co-ordinator or  Assistant Director.
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Plagiarism is “copying work from someone else and claiming it as your own”. It a very serious offence and will be dealt with very strictly. If you are found plagiarising, you run the risk of being disqualified completely or banned by all UK awarding bodies for up to five years.
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This has become more important with the increasing use of Information Technology such as, word processing, the internet, intranets and CDs, all of which have contributed to the risk of plagiarism and copying. You must:

· agree to abide by the College Assessment Policy by signing the appropriate statement in your Individual Student Learner Agreement during Induction
· sign to confirm authenticity of every piece of your assessed work in accordance with the awarding body requirements
· keep draft copies of work, in hard copy or electronic copy as appropriate, as evidence for potential appeals
· use an appropriate system of recording sources of information (referencing), so that anyone else’s work is clearly identified

   [image: image4.jpg]



BEWARE      
There are sophisticated electronic systems which can identify plagiarism!!!! 
DON’T


COPY


OTHER


PEOPLE’S


WORK
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